
 

 
 

 
 

  
 

    
    

         
 

       
   

   
   

    
 

   
 

 
     

 
    

     
 

   
  

  
    

   
 

     
  

  
        

 
    

   
 

   

   
     

    
     

 

   
  

    
 

  
     

   
 

INSTRUCTIONS FOR SEALING/EXPUNGING AN ADULT CRIMINAL COURT RECORD 

Complete the following paperwork for this process: 

Step  1. Florida Department of Law Enforcement (FDLE) Certificate of Eligibility packet 

A. Obtain this packet from FDLE or the Clerk’s Office, and complete the form and fingerprint card.
The packet is also located at http://www.fdle.state.fl.us/expunge/.

B. Know the date of arrest, address at time of arrest, arresting charge(s), arresting agency, and
arresting agency case number.

C. Obtain a certified copy of the Final Disposition (judgment & sentence) in your case from the
Clerk’s Office. The cost is not included in the Clerk’s filing fee.

D. Ask the State Attorney’s Office, 34 Forbes Street, Suite 3, Apalachicola, FL 32320 (850)653-8181,
to complete Section B of the Application for Certification of Eligibility.

E. Submit this packet, along with a $75.00 money order or cashier’s check to FDLE, Special Services
Bureau, ATTN: Expunge Processing, Post Office Box 1489, Tallahassee, FL 32302.  FDLE will mail a
Certificate of Eligibility to you. Only after you receive the FDLE Certificate of Eligibility may you
proceed to step 2.

Step  2. Court forms: Petition to Seal or Expunge, Affidavit, State Attorney Response and Order 

A. Obtain these forms from the Clerk’s Office, and sign the petition/affidavit in the presence of a
notary public/deputy clerk.  A photo ID is required. On the order, fill in your name, case number,
current mailing address, and telephone number.

B. Complete all documents as thoroughly as possible; the Clerk’s Office cannot complete these
forms for you, or correct any errors you may make.  Please understand that incomplete
documents sent to the judge could result in a delay or possible denial of the petition.

C. Send copies of these forms, and a copy of the Certificate of Eligibility (received from FDLE), to
the Franklin County State Attorney’s Office with form for the State Attorney to sign. If the
State Attorney decides to file a response to the Petition; a hearing with the appropriate judge
will be set and a notice will be mailed to you.  If the State Attorney does not intend to file a
response, the file will be given to the appropriate judge for consideration.  (The State Attorney
form must be marked and given to the clerk for the packet to be complete).

D. File your Petition to Seal or Expunge, the Affidavit, the State Attorney Response, the proposed
order, and the original FDLE Certificate of Eligibility with the Clerk’s Office.

E. Please be aware that your seal or expunge request will not be processed without payment of the
required $42.00 filing fee. This does not include fees for copies of the judgment and sentence and
seal/expunge packet.

F. The Clerk’s Office will forward your paperwork to the appropriate judge.  If you meet all statutory
criteria for sealing or expunging a criminal record, those records will be sealed or expunged
pursuant to the court order.  However, if you are participating in the Clerk’s payment program
concerning costs and fines, all documents relating to your participating in the payment program
will remain open to the public until payment is made in full.  All other aspects of your criminal
record will be sealed or expunged pursuant to the court order.  Once full payment is made, you
must notify the Clerk’s Office so that the payment program documents can be sealed or
expunged with your case.

G. The Clerk’s Office will send copies of the court order to you, the arresting agency, the State
Attorney’s Office, The Franklin County Sheriff’s Office, and any other applicable parties
associated with the case.  This is done so that these agencies can take the necessary actions for
sealing or expunging their own records.

http://www.fdle.state.fl.us/expunge/�






       

  
  

  
 

          
   

 
  

 
 

  
 

 
  

 
 

  
 

 
                     

 
 

 
 

  

     

 

 

    

  

   

 

 

         

  

                

  

________________________________________ 

________________________________________ 

________________________________________ 

________________________________________ 

_____________________________________________________________________________________

IN THE CIRCUIT COURT OF THE SECOND 
JUDICIAL CIRCUIT, IN AND FOR FRANKLIN 
COUNTY, FLORIDA 

CASE #: _________________________________ 
STATE OF FLORIDA, 

vs. 

Name of Defendant/Petitioner 

Current Mailing Address 

City /State/Zip 

Home Phone / Work Phone 

PETITION TO EXPUNGE 

The defendant/petitioner, ______________________________________ by and through the undersigned 

attorney, petitions this court, pursuant to Florida Rule of Criminal Procedure 3.692 and Section 943.0585, Florida 

Statutes, to expunge all criminal history record information in the custody of any criminal justice agency and the 

official records of the court concerning the defendant/petitioner's arrest on the ________ day 

of______________________, ________, by the ______________________________ (arresting agency), for 

_________________________________________________________ (charges), and as grounds therefore shows: 

1. The full name and address of the defendant/petitioner at the time of the arrest was:

____________________________________________________________________________________.

2. The defendant/petitioner is a _________________ (race)_________________ (sex), whose date of birth

is ________________________________.

3. The defendant/petitioner has not been adjudicated guilty of any of the charges stemming from this arrest

or alleged criminal activity.
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___________________________________________ 

4. The defendant/petitioner has not been previously adjudicated guilty of a criminal offense or a comparable

ordinance violation.

5. The defendant/petitioner has not secured a prior records expunction or sealing under Section 943.0585, or

943.059, Florida Statutes; former section 943.058, Florida Statutes; former section 893.14, Florida

Statutes; former section 901.33, Florida Statutes; or any other law,

rule, or authority.

6. Such record has been sealed under section 943.059, Florida Statutes; former section 943.058, Florida

Statutes; former section 893.14, Florida Statutes; or former section 901.33, Florida Statutes, for at least 10

years; or there has not been an indictment or information filed against the defendant/petitioner who is the

subject of this criminal history record information; or an indictment or information filed against the

defendant/petitioner who is the subject of this criminal history information was dismissed by the

prosecutor or the court.

WHEREFORE, the defendant/petitioner moves to expunge any criminal history record information and any 

official court records regarding the arrest by the ______________________________________(arresting agency), 

for ______________________________________________________________________________(charges), on 

the ______day of ______________________________, ________. 

I HEREBY CERTIFY that a true and correct copy of the foregoing pleading has been served on the following 

prosecuting authority (check one):______State Attorney for the Second Judicial Circuit;______Special 

Prosecutor; or ______Statewide Prosecutor; and the ________________________________________________ 

(arresting agency); the ______________________________________________________(sheriff of county where 

defendant/petitioner was arrested, if different); and the Florida Department of Law Enforcement, this ______day 

of ______________________________, ________. 

Defendant/Petitioner Signature 

Felony Expunge Petition 12/1/2012 Page 2 of 2 



       

 
  

  
 

        
 

  
 

 
  

 
 

  
 

 
  

 
 

              
 

 
 

  
   

 
   

 
 

  
   
      

  
  

   
 

   
     

    
  

 
 
 

 
  

 
    

 
 

   
           

 
 

               

________________________________________ 

________________________________________ 

________________________________________ 

________________________________________ 

__________________________________________ 

_________________________________________ __________________________________________ 

IN THE CIRCUIT COURT OF THE SECOND 
JUDICIAL CIRCUIT, IN AND FOR FRANKLIN 
COUNTY, FLORIDA 

STATE OF FLORIDA, CASE#: _________________________________ 

vs. 

Name of Defendant/Petitioner 

Current Mailing Address 

City/State/Zip 

Home Phone / Work Phone 

AFFIDAVIT 

STATE OF FLORIDA 
COUNTY OF FRANKLIN 

I, ______________________________, am the defendant/petitioner in the above-styled case and I 
do hereby swear or affirm that: 

1. I fully understand the meaning of all of the terms of this affidavit.
2. I have never been adjudicated guilty of a criminal offense or a comparable ordinance violation.
3. I was arrested on the ________day of ______________________________, ________, by the

_____________________________________ (arresting agency), and I have not been adjudicated guilty
of the charges stemming from that arrest or the alleged criminal activity surrounding my arrest.

4. I am eligible for the relief requested, to the best of my knowledge and belief, and do not have any
other petitions to expunge or seal pending before any court.

5. I have never secured a prior records expunction or sealing under any law.
6. My record of arrest for this date has been sealed for at least 10 years; or an indictment or

information was not filed against me for the above criminal transaction; or an indictment or
information filed against me was dismissed by the prosecutor or the court.

Defendant/Petitioner 

Sworn to and subscribed before me this ________day of __________________________, ________. 

Notary Public/Deputy Clerk Signature Print/Type Notary/Deputy Clerk Name 
My Commission Expires: 

______ Personally known or ______Produced ID Type of ID Produced_____________________________ 

Felony Expunge Affidavit 12/1/2012 Page 1 of 1 



       

  
 

  
 

          
   

 
  

 
 

  
 

 
  

 
 

  
 

 
   

 

 

 
  

 

   

     

   
 

  

 

  

 

    

   

    
 

     
 

   
 

 

________________________________________ 

________________________________________ 

________________________________________ 

________________________________________ 

IN THE CIRCUIT COURT OF THE SECOND 
JUDICIAL CIRCUIT, IN AND FOR FRANKLIN 
COUNTY, FLORIDA 

CASE #: _________________________________ 
STATE OF FLORIDA, 

vs. 

Name of Defendant/Petitioner 

Current Mailing Address 

City /State/Zip 

Date of Birth 

ORDER TO EXPUNGE PURSUANT TO SECTION 943.0585, FLORIDA STATUTES, 
and FLORIDA RULE OF CRIMINAL PROCEDURE 3.692 

THIS CAUSE was considered upon a petition to expunge certain records of the defendant/petitioner's arrest on 

the________ day of ____________________, ________, by the _______________________________________ 

(arresting agency), for _________________________________________________________________(charges). 

Having reviewed the record and/or having heard argument of the defendant/petitioner or counsel and being 

otherwise fully advised in the premises, the court finds the following: 

1. The defendant/petitioner has never previously been adjudicated guilty of a criminal offense or a

comparable ordinance violation.

2. The defendant/petitioner was not adjudicated guilty of charges stemming from the arrest of criminal

activity to which this expunction petition pertains.

3. The defendant/petitioner has not secured a prior records expunction or sealing.

4. This record has either been sealed for at least 10 years; or no indictment or information was

ever filed in this case against the petitioner; or the prosecutor or the court dismissed an indictment or

information filed against the defendant.
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___________________________________________ 

THEREFORE, it is 

ORDERED and ADJUDGED that the petition to expunge is granted. All court records pertaining 

to the above-styled case shall be sealed in accordance with the procedures set forth in the Florida Rule of 

Criminal Procedure 3.692. 

ORDERED and ADJUDGED that the clerk of this court shall forward a certified copy of this order to the 

prosecuting authority (check one): ______ State Attorney of the Second Judicial Circuit; ______ Special 

Prosecutor; or Statewide Prosecutor, and ______the arresting agency and the Sheriff of Franklin County, all of 

whom will comply with the procedures set forth in section 943.0585, Florida Statutes, and appropriate regulations 

of the Department of Law Enforcement, and all of whom will forward a copy of this order to any agency that their 

records reflect has received the instant criminal history record information. 

ORDERED and ADJUDGED that the ___________________________________(arresting agency) shall 

expunge all information concerning indicia of arrest or criminal history record information regarding this 

defendant/petitioner in accordance with the procedures set forth in section 943.0585, Florida Statutes, and Florida 

Rule of Criminal Procedure 3.692. 

ORDERED and ADJUDGED that all costs of certified copies involved herein are to be paid by 

the ________________________________________. 

DONE and ORDERED at Apalachicola, Franklin County, Florida this ______ day of 

______________________________, ________. 

CIRCUIT JUDGE 

Felony Expunge Order 12/1/2012 Page 2 of 2 



 

   

 
 
 

 
 

 
   

  
 
  
 

   
     

   
 

   
 

 
    

   
 

 
 

    
 

 
 

 
 

 
       

 
    
   
 

    
 

 
 
 
      
      

 
 
 

-------------------------------------------------------------------------------------------------------------------------------

___________________________________ 

SERVING THE STATE ATTORNEY’S OFFICE 
WHEN SEALING/EXPUNGING A CRIMINAL HISTORY RECORD 

Sections 943.0585 and 943.059, Florida Statutes, require a person seeking to seal or expunge a criminal 
history record to serve the State Attorney’s Office: 

(3) PROCESSING OF A PETITION OR ORDER TO EXPUNGE.--

(a) In judicial proceedings under this section, a copy of the completed Petition to
expunge shall be served upon the appropriate state attorney or the statewide
prosecutor and upon the arresting agency; however, it is not necessary to make any
agency other than the state a party.  The appropriate state attorney or the statewide
prosecutor and the arresting agency may respond to the court regarding the
completed petition to expunge.

Make sure to provide the State Attorney’s Office with a copy of your petition before filing it with our 
office.  For Franklin County, the address of the State Attorney’s Office is 34 Forbes Street, Suite 3, 
Apalachicola, FL 32320. 

You may leave this instruction sheet with their office, and that office may file this sheet with our office to 
indicate whether they will be filing a response in your case. Make sure to note your name and case 
number below. 

Defendant Name:  ____________________________________________________ 

Case Number:  ____________________________________________________ 

The State Attorney’s Office will be filing a response to the Petition to Seal or 
Expunge. 

The State Attorney’s Office will not be filing a response to the Petition to Seal or 
Expunge. 

Assistant State Attorney 
Copy to: 
Clerk 
Judge 
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